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5 February 1357

MEMORATDUM FOR

SUBTECT 1 Progress Report For Month of January 1957
1. Attached is the Regords Center monthly statistical report
for the month of Jsnuary 1957.

2. The following sumarises the activity of the Branches during
the month:

A. Accessioning

The Center called upon the Logisties Office/Transpertation
Division on three different ocoasions to transfer s total of 512
cubic feet of records. This ie equivalent to the volume of 6l
four drawer, legal size file cabinets.

The accessions for the month of January 1957 increased
by approximately 15 percent over the month of January 1956.

B. Reference

The Center furnished €,153 items to requestors during
the month. Of this number 2,405 items were for administrative
issuances. This service on admbiistrative issuances has in-
creased by £5.5 percent over that of the beginning of the
fiseal year.

The reference on reesords has surpassed that of the two
previmm months,

C. Disposal
A total of 90 cubic feet of records snd distribution
material was disposed of by the Center.
D. QCeneral

The BEngineering Division;Qa started to install the
cindey bloek wall. This is to el te condensation on the
Northwest end of the bullding.

Chief, Records Center
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JANUARY 1957
Reporting Figeal Year Establish,
Period To Date To Date
Accessioning, Disposal, Holdings
Itemd 2 throvgh 10 = Cubie Fect _
1. Accesgion Jobs (Number) 78 36 D e
2. Records Accessioned 396 3,135
3. Records Disposed of at Center 19 255 1,31
Lo Records Transferred from Center - 990 |  3,8u
5, Reeords Holdinge 19,246 OO )
6, Dist, Material Accessioned 16 1,387 16,876
7o Dist, Mab'l, Disposed of at Center e ! 763 2,850
8. Dist, Mat®d, Transforred from Centor 33 5ok | 2,501
9o, Distribution Material Holdimsg 1,07 A ASAALNAIAAAN
10, Totad Holdinga 2,463 DO OTX XXXX%Z
Part II Reference Services (Mumber)
1, Record Documents Loaned 759 | 5,369 | 30,50
12, Informational Requests s | 7135 2153
13, Information Repeorts 197
1o Intelligence Reports 2,017
15, Administrative Issuances 2,465
16, Total 6,153
Part 111 Digtribution Materials Received (Mumber) ’
17, Intelligenee Repords:
2, Initial Receiph 6,300
b, Returns h.“&?
18, Informatien Reports _
19, Administrative Issuances 191515
20, Tobal 11,900
Part IV Reproduction Services (No, of Pages)
21, Os=alid Process 1,337 | 8,488
22, Photo Copy Proecss 89 1,307 1>
23, Ditto Process B 1,12 <
2, Total 1,524 10,909 DX
Paxt V Shelving Spaee Utdlization (Cu. Foo)
25, Tobal Capacity, - h,220
26, _Space Utilized . ® % <
270 Space Available 9y

#* O17 cubic fiet of this figure is being utilized by M Ma
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